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Recipient 
Title 
Address 
City, State. Zip 

Add your School / Department Here

Add your Office Here

Dear recipient,

Your text goes here, this is a sample paragraph. Your text goes here, this is a sample paragraph. Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph. Your text goes here, this is a sample paragraph. Your text goes here, this is a sample paragraph. 

Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph. Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph Your text goes here, this is a sample paragraph

Sincerely,

YOUR NAME, PH.D. 
Director  
Your Office/Department  
California State University, Los Angeles 
5151 State University Drive, Los Angeles, CA 90032
King Hall Building, Wing B, Room 000
T 323.343.0000
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