NAVIGATE 1A
LA ENROLLMENT MANAGEMENT TECHNOLOGY

New Student Appointment Scheduler Quick Reference Guide

Date: 8/5/2021

HOW TO SCHEDULE AN APPOINTMENT

Log in using your My Cal State LA credentials
NOTE: All Locations are Virtual at this time.

Click Get Assistance

NAVIGATE X

Choose Type of Appointment .
New Appointment

Choose a Service
Scroll the menu to see list of services What can we heIp you find?

Pick a Date
*Choose the type of appointment you would like to make. 4—
Click Find Available Time

v
Important: You can only select one Type of «Choosea service 4
Appointment and Service at a time. v
Your‘ selet?t|on for Type of Appomtmer‘\t and PickaDate ® 4
Service will appear above the prompt in
Thursday, February 18th 2021 v

‘blue’. Click the “x” to remove your
selection. See example below:

Find Available Time

*Choose the type of appointment you would like to make.

Undergraduate Advising x
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NAVIGATE 1A

ENROLLMENT MANAGEMENT TECHNOLOGY

Option for Course-Specific Services New Appointment
f h d | A[[ Fi|ters Start Over B Leaming Assistance @ Individual Assistance for Specific Courses
Important: If you are scheduling an
appOIntment for ass'stance W|th a Specific Choose the type of appointment you would like to RV Richard Valenzuela
. Center for Academic Success
Course, you must be enrolled in a course @ Leaming Assistance View Drop-in Times
supported by the Service. Click Find e
Available Time and then Choose a course. Ch. BIOLOGICAL ANTHROPOLOGY (ANTH2600)
Individual Assistance for Specific Courses
Pick a Date ® Don't see anything that works for you?
< February 2021 18 >
Su Mo Tu We Th Fr e View Drop-in Times
SO S ! ! 2 There may be other locations that support Drop-ins.
n 1920
2 2 23 24 25 26 27
28
Choose a Time
New Appointment
All Filters Start Over
Choose the type of appointment you would e to 3 Locations
@ Undergraduate Advis <
Choose a service College of Arts and Letters Advising Center
. el Drop-in Times Available
RV 1 Person
picka Date @
< August 2021 } (500-530AM ) (3:30-1000 AM) (1000~ 1030 AM) (10:30- 1100 AM) (17:00-11:30 AM) (11301200 M) (00~ 130 7M1 ) (73
1o Tu e Th Fi S
6 7 College of Business and Economics Advising Center
8 9 10 " 12 13 14
Important: In the calendar view, the small rrRERIR
29 30 31
dOt:)ebIOIW the date Indlcates Staff College of Engineering, Computer Science, and Technology Advising Center
availability.
y Choose a staff AV 1person
. How would you like to meet?
Important: You can use the filters below g
the calendar view to select a Staff, =———p Dorit see anything that works for you?
. Choose alocation
Location, Meeting Type, and a Course (if g VewbropinTimes
applicable).
Choose a course
If the student chooses a Staff member from
the list, the appointment list shows only the
time slot the Staff member has available.
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NAVIGATE 1A

ENROLLMENT MANAGEMENT TECHNOLOGY

Click Schedule

Important: You can add any additional
comments in the field box: Would you like
to share anything else?

Important: Student comments will appear
in the Staff’s Appointment Confirmation.

Review Appointment Details and Confirm

Choose the type of appointment you would like to make.
Undergraduate Advising

Date
08/20/2021

Choose a location

College of Arts and Letters Advising Center

Choose a staff
Richard Valenzuela

Details
Meeting Location: Music 209
Please check in at the front desk when you arrive

*How would you like to meet?

InPerson ) Search by name

eing the only meeting type available for this time slot

Would you like to share anything else?

Email Reminder

Reminder will be sent to rvalenz2@exchange.calstatela.edu
Text Message Reminder

Phone Number for Text Reminder

Appointment Confirmation

A3,
Appointment Scheduled

Great job scheduling your appointment!

View Appointments ‘

Schedule Another Appointment |

Where can | see my scheduled upcoming
appointments?

Scheduled upcoming appointments can be
viewed on the Navigate Student Home
Page.

Upcoming Appointments

Advising and Degree Planning
With Richard Valenzuela
02/18/2021 8:30am PT

Online Check-in is Not Available
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NAVIGATE 1A
LA ENROLLMENT MANAGEMENT TECHNOLOGY

HOW TO VIEW DROP-IN APPOINTMENT TIMES

Are Drop-In Appointments available? @ navieaTe =

‘ﬁ:} < Go Back | Dashboard

Yes, Drop-in appointments are currently

= .
available for a select few locations and — New Appointment
services. = . .
What can we help you find? Other Appointment Options
You can VieW drop_in times (Where *Choose the type of appointment you would like to make. é View brop-in Times
applicable) on the Navigate LA Home v Meet With Your Success Team

Student Scheduling Home Page, and
throughout the scheduling experience.

*Choose a service

Pick a Date @
C||Ck Get Assistance Thursday, February 18th 2021 v
. .
Select View Drop-In Times
View Drop-In Times
Students can Check-in With first available All Filters Start Over College of Education Advising Center X
(when applicable) or Drop-in Online (where Choose the type of appointment you would ke o College of Education Advising Center
. make.
available). )
@ R Jesus Ramirez

—

Choose a service

Choose a staff
Don't see anything that works for you?

Choose a location
_> Schedule an Appointment
X ( College of Education Advising Center X

There may be other locations that support scheduling Appointments

Choose a course
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