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User Information
 FORMCHECKBOX 
   New
 FORMCHECKBOX 
   Update
 FORMCHECKBOX 
   Delete
	Item
	Information Requested

	1. First Name
	     

	2. Last Name
	     

	3. Other names used, if any
	     


	4. Cal State LA One Card Employee ID
	     

	5. Email Address
	       

	6. Telephone
	     

	7. Department
	     

	8. College/Division
	     

	9. Position  (Select or enter position/job title)
	 FORMCHECKBOX 
  Dean

 FORMCHECKBOX 
  Associate Dean

 FORMCHECKBOX 
  Administrator

 FORMCHECKBOX 
  Advisor

 FORMCHECKBOX 
  Full-time Faculty
 FORMCHECKBOX 
  Part-time Faculty

 FORMCHECKBOX 
  Staff

Enter job title:       
 FORMCHECKBOX 
  Other

Describe:      


	10. To determine whether there might be a conflict of interest, are you currently or will you be enrolled as a student at Cal State LA?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No  

	11. Describe specific job duties and tasks that require your legitimate access to the Fullerton Dashboards application.
	     



FERPA Certification
Online FERPA tutorial must be reviewed every two years and a current Certificate of Completion submitted to Human Resources Management for filing in official personnel files.  Applicants will receive an email notification if the Certificate of Completion is missing or outdated.

	FERPA Certificate of Completion  (Required for all positions)
Applicant has completed online FERPA tutorial within the past two years and a current Certificate of Completion is on file in Human Resources Management.

If NO, click on “Finish Later” under “Other Actions” to save this form. Complete the tutorial and obtain a new certificate by going to http://www.calstatela.edu/its/itsecurity/ferpa/index.php.

Clicking YES to proceed without a current certificate will result in processing delays.
	 FORMCHECKBOX 
  Yes


Applicant’s Signature

	Name
	Date


Access Approvals
Only requests with original or valid electronic signatures will be processed. All others (i.e., faxed, photocopy) will NOT be accepted.
A scanned image of a handwritten signature is considered an equivalent to a written signature for the purpose of indicating review, role assignment and/or approval for this form.  I understand that an electronic transaction record, including, but not limited to, the e-signature, IP address, email address and time stamps, is created and retained for audit compliance purposes.  I am the designated individual responsible for signing the applicant’s form.

Department/Division
By signing this request, approvers affirm that the specific dashboard requests described in item 11 meet the requirements for granting access to the Student Information Dashboards system. It is the department chair’s/manager’s responsibility to request an update or revoke the account if this applicant’s job responsibilities change.
	
	

	Department Chair/Manager
	Date


	
	

	Dean/Division Vice President
	Date


Office of Vice Provost for Planning and Budget
The vice provost for Planning and Budget serves as the data owner for the student information dashboard system and is responsible for reviewing applicant duties and tasks, and assigning appropriate dashboards.
	
	

	Vice Provost (Data Owner) or designee
	Date


	Item
	Assigned Dashboards

	Dashboard Assignment(s)
	 FORMCHECKBOX 
  All (current and future)

      Or select individually from below

 FORMCHECKBOX 
  Admissions

 FORMCHECKBOX 
  Course Enrollment Management

 FORMCHECKBOX 
  Degrees

 FORMCHECKBOX 
  Enrollment

 FORMCHECKBOX 
  Financial Aid

 FORMCHECKBOX 
  Grade Distribution

 FORMCHECKBOX 
  Student Success

 FORMCHECKBOX 
  Other 

Describe:      



Academic Affairs

	
	

	Provost or designee
	Date


Information Technology Services

Confidential information, educational records and user accounts are governed by federal and state laws and regulations; CSU Information Security Policy; Chancellor’s Office Executive Orders; and University guidelines, standards and Administrative Policies and Procedures.  IT Security and Compliance serves as the compliance office to review and protect the confidentiality, integrity and availability of Cal State LA information assets.
	Security Review Completed    FORMCHECKBOX 

	

	
	

	Director, IT Security and Compliance
	Date

	Vice President, Information Technology Services or designee
	Date


